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INTRODUCTION 

 

The faculty and staff 

http://www.valdosta.edu/about/facts/organization-and-mission.php#http://www.usg.edu/inst/mission/category/comprehensive_universities
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College of Education & Human Services 

http://www.valdosta.edu/colleges/education/deans-office/


 

 

6 

 
 

 

• (in terms of school counselors) developing and implementing comprehensive, 

developmental school counseling programs that will assess and meet academic, 

career, and psychosocial needs of all students; 

 

• developing community partnerships that provide support to the counselor education 

program; 

 

• facilitating communication between students, clients, family, school professionals, 

and the community through teaming and collaboration; 
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MED School Counseling Summer Admit Course Sequence 

I Summer 1 - 2023 Fall 1 - 2023 Spring 1 – 2024 

COUN 7400 – Counseling 

Theories and Practice  

COUN 7420 – Child COUN COUN 7010 – Comprehensive 

Developmental School Counseling  

COUN 7820 – Career 

Counseling 

COUN 7800 – Orientation 

to Professional Counseling 

COUN 7981 – Practicum 

EDUC 5999 – no-credit course, 

completion of COE/PSC 

required  

COUN 7900 – Counseling 

Skills and Techniques 

PSYC 7020 – Principles of Learning 

and Classroom Management 

 RSCH 7100 – Research 

Methodology in Education  

PSYC 7030 – Measurement and 

Evaluation 

 

Summer 2 - 2024 Fall 2 - 2024 Spring 2 - 2025 

COUN 7020 – Expressive Arts 

in Counseling  

COUN 7450 – Group 

Counseling  

COUN 7930 – College & Career 

Development 

PSYC 8250 – 

Developmental Psychology  

COUN 7470 – Counseling 

Culturally Diverse 

Populations 

COUN 7992 – Internship II 

COUN 7430 – Ethics and 

Professional Issues in 

Counseling 

COUN 7991 – Internship I  PSYC 7200 - Psychopathology 

 Comprehensive Exams COUN 7830 – Consultation and 

Advocacy in School Counseling 

SPEC 3000 may be taken in Summer 1, Summer 2, or Spring 2 

 

MED Clinical Mental Health Counseling Summer Admit Course Sequence 

Summer 1 - 2023 Fall 1 - 2023 Spring 1 - 2024 

COUN 7400 - Counseling 

Theories and Practice 

COUN 7420 – Child COUN COUN 7850 – Clinical Mental Health 

Counseling 

COUN 7820 – Career 

Counseling

�± 
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must complete hours at four school levels (P-2, 3-5, 6-8, and 9-12) during 

practicum and internship. More information about this requirement will be shared 

with you in your Practicum and Internship courses. 

 

Students in the Mental Health Counseling track must complete their internship in an 

approved clinical setting in which a formal student training agreement has been 

established between the facility and the Board of Regents of the University System of 

Georgia and Valdosta State University. Licensure requirements in the state of Georgia 

specify that either the site supervisor or the faculty supervisor must be a Licensed 

Professional Counselor and hold either a National Board of Certified Counselors (NBCC) 

Approved Clinical Supervisor credential or a Licensed Professional Counselors 

Association of Georgia (LPCAGA) Certified Professional Counselor Supervisor 

credential. 

 

Field Experience Hours for School Counseling and Practicum/Internship Hours for 

Both Tracks 

Course  Number of Hours Specific Contact Hours 

COUN 7800 20 hours  

COUN 7930
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and Student Professional Association of Georgia Educators (SPAGE) offer lower 

student rates for membership and liability insurance.  Applications for SPAGE 

membership are available online at https://page.site-ym.com/page/StudentMembership 

and student liability insurance information for ACA can be found at www.counseling.org. 

The American School Counselor Association also provides insurance for students, 

http://www.schoolcounselor.org/ 

 

The Licensed Professional Counselors Association of Georgia offers lower student rates 

for membership and liability insurance through CPH & Associates. Student liability 

insurance information through CPH & Associates can be found at 

https://www.cphins.com/lpca-ga/. Allied Health Insurance also provides insurance for 

students working in mental health at https://trms.trustrms.com/default.aspx 

 

 

Faculty Expectations for Students 

Academic 

• Have an active presence in your classes 

• Be prepared for class 

• Complete class requirements  

• Collaboration with students and faculty 

• Maintain high standards for your academic performance 

 

https://page.site-ym.com/page/StudentMembership
http://www.counseling.org/
http://www.schoolcounselor.org/
https://www.cphins.com/lpca-ga/
https://trms.trustrms.com/default.aspx
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Students are required to successfully pass the Counselor Preparation Comprehensive 

Examination (CPCE) after having taken the appropriate coursework in order to move on 

to Internship II. If a student does not pass the CPCE on the first attempt, they must retake 

the CPCE. Students will make arrangements through the NBCC for retaking the CPCE 

the second time before Internship II begins. If a student does not pass the CPCE on the 

second attempt, they will work with their program advisor to develop and complete a

http://gace.ets.org/register/
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points, and a grade of F is 3 deficiency points. Any student that is dismissed from the 

counselor education program cannot reapply to the program for two semesters. Please see 

the retention policy for further information. 

 

Practicum and Internship 

Students must complete 100 hours at a practicum site and 600 at internship sites. For 

school counseling, during practicum and internship, students must complete hours at each 

school level, P-2, 3-5, 6-8, and 9-12.  

 

Comprehensive Examination 

Students must pass the CPCE prior to beginning Internship II.  

 

Annual Evaluation 

Faculty review student’s knowledge, skills, and dispositions throughout the year and 

provide an annual review to each student during spring semester. 

 

School Counseling students must complete the COE Dispositions Entry and Exit 

Survey. The entry survey is completed in EDUC 5999, and the exit survey is completed 

in COUN 7992. 

 

School Counselor Competency Requirements 

SPEC 3000 is required by the Professional Standards Commission for certification as a 

school counselor in Georgia 

 

Graduation  

 

Requirements 

• Satisfactory completion of required coursework 

• Minimum 3.0 GPA 

• Passing comprehensive examinations 

• Completion of Dispositions Survey (Entry and Exit) 

• Completing competency requirements as requireUC 5999, and the exit survey is completed 

�x

/academics/graduate-school/our-programs/retention-dismissal-readmission-policies.php
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School Certification Requirements/Process 

 

Valdosta State University must recommend to the Professional Standards Commission 

(PSC) all students seeking to be certified as school counselors that are graduating from 

the M.Ed. in Counselor Education 
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A person who holds a license as an Associate Professional Counselor may engage in the 

practice of Professional Counseling, but only under direction and supervision, and only 

for a period not to exceed five years while obtaining the post-master's experience and 

supervision required for licensure as a Professional Counselor.  

 

The requirements for licensure for Associate Professional Counselors are as follows: [See 

Rule 135-5-.01. Associate Professional Counselors] 

 

1. Education. The applicant must have earned a master's degree in a program 

primarily counseling in content or in a program of applied psychology, which 

degree includes a supervised practicum or internship of at least 600 hours which 

was part of the degree program, from an institution which, at the time the degree 

was awarded, was accredited by the Council on Accreditation of Counseling and 

Related Educational Programs (CACREP), the Council on Rehabilitation 

Education (CORE) or a regionally accredited program recognized by the Council 

on Higher Education Accreditation (CHEA). The approved program must be 

substantially similar in coursework and content to a CACREP or CORE 

accredited program.  

 

2. Registration of a contract for obtaining postmaster's directed experience under 

supervision. The applicant shall register with the Board an acceptable contract, 
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If a student wishes to withdraw from a class with a grade of “WP,” it is the student’s 

responsibility to initiate and complete the withdrawal process prior to the midterm 

deadline.  “WP” grades do not affect academic deficiency points or grade point average. 

 

The Graduate School of Valdosta State University stipulates that all coursework must be 

completed within a seven-year period.  Under extenuating circumstances, a one-time 

extension may be granted by the Dean of the Graduate School.  Procedures for such 

appeals are described in the Graduate Catalog. 

 

Comprehensive Examinations 

A student must successfully pass comprehensive examinations after having taken the 

appropriate coursework in order to continue course work or practicum/internships 

requirements. If a student does not pass the CPCE on the second attempt, they will work 

with their program advisor to develop and complete a formal remediation plan. It should 

be noted that a second failed attempt on the CPCE and subsequent remediation plan will 

delay Internship II and graduation from the program.  Students may appeal all decisions 

as set forth in the graduate handbook.  

 

Professional/Personal Standards of Competence 

Commensurate with current legal requirements and professional standards and practices, 

individuals providing psychological services must exhibit appropriate personal and 

professional adjustment as they relate to their professional competence (e.g., American 

Counseling Association standard 6.F.a.and Council for the Accreditation of Counseling 
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Grade Appeal Policy 

http://www.valdosta.edu/colleges/education/deans-office/documents/grade-appeal-form.pdf
http://www.valdosta.edu/colleges/education/deans-office/documents/grade-appeal-form.pdf
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Student Responsibility Statement 

 

The mission of the Valdosta State University Counselor Education Program is to educate 

professionals who will be leaders in the school and clinical environments and who accept 

responsibility for removing barriers and offering equal access to services for all.   

 

 

Upon being admitted to the Counselor Education Program, I agree to: 

1. read and abide by the ethical standards of the American Counseling Association and 

other appropriate professional associations. 

2. maintain a professional attitude and decorum while in the program by: 

a. maintaining the highest standards of honesty, respect, and integrity in my work 

and relationships with others; 

b. maintaining confidentiality with my clients and groups with whom I work; 

c. attending all class meetings, and scheduled appointments; 

d. being on time to all classes, meetings, and appointments; 

e. participating in class discussions and activities; and 

f. completing all assignments on time and according to the standards set. 

3. understand that a criminal background check will be completed and could result in  

termination from the Counselor Education Program.   

4.  complete the Counselor Education Program within seven years of my start date or I   

will have to take classes over. 

5.  understand that I if choose to leave the Counselor Education Program, then choose to  

     return to the program at a later date, I must complete the program requirements  

     under the guidelines of the graduate catalog I am readmitted under.  

 

 

I have read the mission statement and student responsibility statement of the Valdosta 

State University’s Counselor Education Program and I am committed to implementing 

the mission statement, responsibilities, and standards upon which the program is based. 

 

 

 

__________________________________  __________________________ 

Student Signature      Date 
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Professionalism 

  

Professionalism is operationally defined as follows: students are to maintain decorum of 

the highest standards expected of professional school counselors. Specific examples 

where these standards are not met and where deductions may be taken from a final course 

grade are: absences from class/missing work, late to class/late to work, disrespectful 

behavior toward person in authority/your site supervisor or toward other students/co-

workers, incomplete work/not finishing your job, work that is turned in late/work that 

missed deadlines, doing work for other courses while in this class/doing other jobs or 

personal work, not using appropriate netiquette, and any other behavior that would 

compromise professionalism of the student/professional person that is observed by the 

instructor.  

 

Professionalism at a clinical site requires that the student be flexible and meet the 

schedule set forth by the school counselor at the site. Students should dress in an 

appropriate manner when participating in any field experience. Appropriate clothing that 

is not revealing and mirrors the attire worn by others in the school system or clinical 

agency should be worn.  

 

Professionalism would indicate that counselor education students should not engage in 

any contact with public school students that involves social media, texting or their 

personal cell phones. The school counseling student should not “friend” public school 

students, follow them on twitter, text them from your personal cell phone, or engage in 

any other behavior involving social media that might not be seen as professional.  

 

Professional Organizations 

 

Professional organizations are vital to any profession.  Such organizations foster 

standards, ethical principles, research, accreditation, and governance.  Students are 

encouraged to join appropriate professional organizations.  Most professional counseling 

https://www.pageinc.org/
http://www.ncda.org/
https://www.multiculturalcounselingdevelopment.org/


https://www.csi-net.org/?page=Chapter_Bylaws
https://www.csi-net.org/?page=Chapter_Bylaws
https://www.csi-net.org/general/register_member_type.asp
https://www.csi-net.org/general/register_member_type.asp
https://www.csi-net.org/
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a.m. to 5:30 p.m., Monday through Thursday and 8:00 a.m. to 3:00 p.m. on Friday. In 

addition to scheduled counseling sessions, counselors are available to assist with crisis 

situations. If a crisis situation arises after typical business hours, the Counseling Center 

staff may be accessed through the University Police, the Infirmary, or Residence Hall 

Directors. The Counseling Center, accredited by the International Association of 

Counseling Services, Inc., is located on the grounds of the main campus. 

Counseling Center professional staff members include a director, assistant director, and a 

training coordinator, two counselors. The director holds a terminal degree in counseling 

psychology and the LPC credential. The assistant director has a degree in mental health 

counseling and is an LPC. The training coordinator holds a terminal degree in counseling 

psychology. One of the full-time counselors has a master’s degree in marriage and family 

therapy. The other two counselors are Licensed Associate Professional Counselors with 

master’s degrees in psychology and mental health counseling  

A variety of services are provided through the VSU Counseling Center. These services 

include: 

● Individual Personal Counseling 

● Crisis Intervention 

● Group Counseling 

● ADHD Screening 

● Educational Counseling 

● Consultation and Referral 

● Seminars and Workshops 

● Outreach Activities 

● Alcohol and Drug Education 

Financial Aid 

The Office of Financial is dedicated to helping students and parents obtain the financial 

aid necessary to pay for a college education at Valdosta State University. There are many 

forms of financial aid including grants, loans, and scholarships are available through our 

office to help pay for educational expenses. The Office of Financial Aid should be your 

first stop if you are looking for information on aid eligibility, loans, or the FAFSA (Free 

Application for Federal Student Aid). The website for the Office of Financial Aid is 

http://www.valdosta.edu/admissions/financial-aid/ 

Office of Career Opportunities 

The Office of Career Opportunities provides career counseling to students. In addition, 

the Office provides virtual career advising, career development information, and career 

fairs. All students can access the services provided by Career Opportunities. The website 

for the Office of Career Opportunities is http://www.valdosta.edu/student/student-

services/career-services/. 

 

 

http://www.valdosta.edu/student/student-services/counseling-center/individual-personal-counseling.php
http://www.valdosta.edu/student/student-services/counseling-center/crisis-intervention.php
http://www.valdosta.edu/student/student-services/counseling-center/group-therapy.php
http://www.valdosta.edu/student/student-services/counseling-center/adhd-screening.php
http://www.valdosta.edu/student/student-services/counseling-center/educational-counseling.php
http://www.valdosta.edu/student/student-services/counseling-center/consultation-and-referral-services.php
http://www.valdosta.edu/student/student-services/counseling-center/seminars-and-workshops.php
http://www.valdosta.edu/student/student-services/counseling-center/outreach-activities.php
http://www.valdosta.edu/student/student-services/counseling-center/aode/welcome.php
http://www.valdosta.edu/admissions/financial-aid/
http://www.valdosta.edu/student/student-services/career-services/
http://www.valdosta.edu/student/student-services/career-services/
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Family Works Clinic  

 

The Marriage and Family Therapy program also offers counseling to students at the 

FamilyWorks Clinic. The Family Works clinic provides brief therapy to individual 

students, families, and couples in the region. The website for the Family Works Clinic is 

http://www.valdosta.edu/colleges/education/marriage-family-therapy/familyworks/.  

Benefits of CACREP Accreditation 

Accredited Programs provide the following to students: 

• recognition that the program has been evaluated and meets or exceeds national 

standards 

• knowledge that the graduate has met prerequisites for credentialing and is ready 

for entry into professional practice 

• understanding that the focus of the program will be on professional counseling, 

not psychology, education or other helping professions (www.cacrep.org)  

• students may take the National Counseling exam prior to graduation 

  

http://www.valdosta.edu/colleges/education/marriage-family-therapy/familyworks/
http://www.cacrep.org/
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Appendix A 
Practicum and Internship Documents 
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Practicum and Internship Application: COUN 7891/7991/7992  

M.Ed. Counselor Education 

 

Student Information  

 

Name_______________________________                      Date____________________ 

 

Student ID Number ______________________________________________________ 

 

Email Address___________________________________________________________ 

 

Telephone number (h)__________________           (w)___________________________ 

 

Faculty Supervisor____________________ Advisor_____________________________ 

 

Proof of liability insurance______________ Number of hours to be completed ________ 

 

Semester/ Year of enrollment________________________________________________ 

 

Site Information 

 

Practicum/Internship Site_______________________________ 

 

Site Address_____________________________________________________________ 

 

School Level _________________________ 

 

Supervisor Information 

 

On-site Supervisor_____________________ Telephone number ____________ 

 

Email Address________________________  Certification Number __________ 

 

Highest degree__________________              Type of Certification________________ 

 

Years of Experience in School Counseling/Clinical Counseling_________________ 

 

This site is approved for the ___________________semester only. 

 

Signature of Student________________ Signature of Faculty Advisor_______________ 

 

Students may not count hours on-site until this form and the practicum/internship 

Memorandum of Understanding are signed and submitted to the course instructor. 
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a variety of counseling activities under supervision, and for evaluating the 

intern’s performance.  

 

3. Site Supervisor, Student and Faculty Responsibilities 
 

Site Supervisor Responsibilities 
 

At a school site, the site supervisor must be certified as a school counselor with at least 

three years of experience as a school counselor and have training in supervision.  

 

At a clinical mental health site, the site supervisor must be a Licensed Professional 

Counselor, preferably with supervision certification.  

 

The site supervisor will: 

 

• Meet for supervision with practicum/internship student at least one hour per 

week  ____ (initial) 

• Conduct two formal observations of the student _____ (initial) 

• Communicate expectations to the practicum/internship student 

• Provide an orientation to the site and review policies with the 

practicum/internship student (crisis, suicide, mandatory reporting, etc.) 

• Review guidelines for maintaining confidentiality 

• Review syllabus with the practicum/internship student and sign the 

acknowledgement form 

• Be onsite when the practicum/internship student is onsite or provide permission to 

another qualified person to supervise the student 

• Assess practicum/internship student’s progress by direct observation (audio/video 

recordings and/or live supervision) of students’ interactions with clients and 

completing an evaluation form. 

• Assist in arranging for the direct observation of students’ interactions with clients 

by the faculty supervisor. Direct observation may include audio recordings that 

protect client privacy and confidentiality. Direct observation should adhere to all 

site policies. 

• Identify the structure of supervision meetings including expectations of intern and 

supervisor  

• 
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• Notify faculty supervisor immediately of any issues related to 

practicum/internship student dispositions, professionalism, and/or performance.  

• Review the student’s time log (total hours, direct contact hours, and supervision 

hours) prior to signing the Hours Verification Form. 

• Complete all forms required by the university including the application, 

memorandum of understanding, observation form, hours verification form, and 

evaluation of the practicum or internship student.  

For school counseling track only:  

• Assist with parental/guardian permission forms for individual and group 

counseling  

• Help intern with classroom management strategies  

• Assist in creating and scheduling classes for classroom lessons  

• Assist in identifying students for small group counseling  

• Assist in identifying appropriate students for individual counseling 

• Facilitate students release from classes to participate in counseling activities 

 

     Practicum/Internship Student Responsibilities 
 

• Meet for supervision with site supervisor a minimum of one hour per week. 

_____ (initial) 

• Submit the completed and signed application and memorandum of understanding 

the semester prior to beginning the practicum or internship.  

• Obtain and maintain liability insurance coverage and provide documentation to 

faculty supervisor and site supervisor before beginning practicum or internship.  

• Log 100 hours for practicum. CACREP specifies that a minimum of 40 hours 

must be direct service.  

• Log 600 hours (300 Internship I and 300 Internship II). CACREP specifies that a 

minimum of 240 hours must be direct service.  

• Request supervisor to evaluate your performance  

• Complete an evaluation of the site and supervisor  

• Fulfill contract obligations in an ethical and professional manner  

• Report any absence to the site supervisor.  

• 
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practicum/internship student will share the information immediately with the 

site supervisor. The faculty supervisor should be informed as soon as possible.  

• Assist supervisor with other counseling-related activities  

• Maintain appropriate records  

• Log hours in the practicum/internship logging  system 

• Complete supervisor and site evaluation form 

For school only: 

• Conduct classroom lessons  

• Prn 8>] TJ
ET
Q
 EMC  /Span <</MCID 15/Lang (en-US)>> BDC q
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__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

 

Equal Opportunity: 

 

 It is mutually agreed that neither party shall discriminate on the basis of race, color, 

nationality, ethic, origin, age, sex, or creed. 

 

Termination:  

 

 It is understood and agreed by and between the parties here to that the SITE has 

the right to terminate the internship experience of the student if, in the opinion of the 

supervising counselor, such person’s behavior is detrimental to the operation of the 

school and/or to students. Such action will not be taken until the grievance against any 

intern has been discussed with the intern and university officials. 

 The University has the right to terminate the use of the school if, as determined by 

the faculty supervisor, the intern is not provided the experiences necessary to meet course 

objectives.  The University has the right to terminate the internship experience if the 

intern is not receiving appropriate supervision. Such action will not be taken until the 

grievance against the school has been discussed with the intern, school and university 

officials. 

 

The printed names of the responsible individuals at the two institutions charged with the 

implementations of the contract are as follows:  

 

_________________________________        _____________________ _____________      

   Print Name of University Supervisor                Print Name of Site Supervisor  

 

 

 

The parties agree to the above stipulations as indicated by their signature below. 

 

 

___________________________________       _______________________ 

Student                               Date 

 

 

___________________________________   _______________________ 

Site Supervisor      Date 

 

 

___________________________________   _______________________  

University Supervisor      Date 

 

 

___________________________________   _______________________ 

Principal (school only)     Date  
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EVALUATION OF SCHOOL COUNSELING PRACTICUM/INTERNSHIP STUDENT 

 

Studentôs Name:               Semester:    Year:   
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Provides group counseling and 

classroom guidance to promote the 

academic, career, and personal/social 

development of students  

      

 

 
Performance Level  Superior 
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• Scholar/practitioner 

• Collaboration 

• Interpersonal Competence 

Openness, as demonstrated by: 

• Openness to ideas, learning and 

change  

• Openness to give and receive 

feedback 

• Openness to growth 

• Self-development 

• Openness to others 

• Understand micro/macro 

perspective 

• Interpersonal communication  

      

Respect, as demonstrated by: 

• 
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____________________________________________________________________ 

 

 

 

Supervisorôs Signature:     Date:  

 

I have reviewed this evaluation and agree with the assessment. 

 

Internôs Signature:       Date:     

  

 

                    OR 

I have reviewed the evaluation with my supervisor, and I am submitting an addendum to this 

evaluation to explain concerns indicated by my supervisor in which I do not agree. 

 

 

Signature of Intern:        
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SCHOOL COUNSELOR PRACTICUM/INTERN EVALUATION OF SITE 

SUPERVISOR AND SITE 

 

In what ways did this site benefit your professional development? 

 

 

 

 

  

 

  

In what ways did this site detract from your professional development? 

 

 

 

 

 

 

 

 

Would you recommend this site to another student?   
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__________________________________________________________________

__________________________________________________________________ 

 

3. Recommendations and suggested experiences concerning future practicum 

or internships.  

 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

 

 

 

Supervisor’s Signature:  _________________________  Date:  ___________________ 

 

I have reviewed this evaluation and agree with the assessment. 

 

Intern’s Signature: _____________________________  Date:  ___________________ 

  

    OR 

 

I have reviewed the evaluation with my supervisor, and I am submitting an addendum to 

this evaluation to explain concerns indicated by my supervisor in which I do not agree. 

 

 

Intern’s Signature: _____________________________  Date:  ___________________ 

 

Faculty Supervisor Signature: ____________________  Date:  ___________________  
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CLINICAL MENTAL HEALTH COUNSELOR 

PRACTICUM/INTERN EVALUATION OF SITE SUPERVISOR 

 

Studentôs Name: _____________________    Semester:  _______  Year:  __________  

   

Supervisorôs Name:  ___________________ Site: ______________________________     

 

Course: _______COUN 7981     _________COUN 7991     _______COUN 7992 

 

 

Performance Area: My site supervisor Strongly 

Disagree 

Somewhat 

Agree 

Strongly 

Agree 

N/A 

1.Provides me with useful feedback 

regarding skills   

1 2 3 4 5 0 

2. Helps me understand the clinical setting  1 2 3 4 5 0 

3.Provides me with specific advice in areas 

I need work on  

1 2 3 4 5 0 

4.Addresses my personal concerns as a 

counselor  

1 2 3 4 5 0 

5. Teaches me new alternative counseling 

strategies that I can use with my 

counselees.  

1 2 3 4 5 0 

6. Helps me realize how counseling 

behavior influences relationships 

1 2 3 4 5 0 

7.Uses time for appropriate supervision  1 2 

3
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Would you recommend this site to another student?  Yes ______ No ______ 

Suggestion/Comments:   

 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

____________________________________ 

 

 

Date:  ________________ 

 

Student Signature: _______________________________________ 

 

Faculty Supervisor Signature: ______________________________ 
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Valdosta State University 

Verification of Hours 

COUN 7981____7991____7992____ 

Midterm___ End of Semester___ 

 

Semester/Year ____________ 

As site supervisor I verify that the following student __________________________ 

completed _______ hours at _________________________________ site. Of the total 

number of hours completed, __________were direct contact hours. (For school 

counseling students, the student spent ___________number of hours working with an 

administrator and __________ number of hours working with students in special 

education.) 

 

 

___________________________   ____________________ 
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Appendix C 
Grade Appeal Form  
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III. Department Head/Directorôs Section (to be completed within 14 working days of 

receipt)  

 

Department Heads/Directors should review the student’s case for appeal as well as the 

instructor’s comments, consulting with both the instructor and the student as needed.  

 

Date received by Department Head/Director ________________  

 

_____ The grade appeal does not fit the stated criteria and has been forwarded to the 

Dean.  

OR 

 

____ The instructor has agreed to change the original grade from ______ to ______, and 

the grade change form will be processed.  

OR 

 

____ Instructor sustained the original grade, and I agree ______ or disagree ______  

Department Head/Directorôs Comments (attach additional sheets if needed):  

______________________________________________________________  

 

______________________________________________________________ 

 

______________________________________________________________ 

 

______________________________________________________________ 

 

 

 

 

 

 

________________________________ _______________________________ 

Department Head/Directorôs Signature  Date when decision communicated to 

student  

 

Decision communicated to student ____ in person ___by letter ____by email  

 

Does the student wish to continue the appeal? (The student must signify whether he 

or she wants the appeal to move to the next level within 14 working days from the 

date of the department head/directorôs decision  Yes ______ No ______  

 

If the student decides to continue with the appeal, this form and materials submitted by 

the student and the instructor will be forwarded by the department head/director to the 

dean.  

 

__________________________ ____________________  

Studentôs signature or attached email of consent Date  
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IV. Deanôs Section (to be completed within 14 working days of receipt)  

 

Deans should review the materials submitted by the student, the instructor, and the 

department head/director, consulting with the department head/director, instructor, and 

student as needed.  

 

Date received by the Dean: __________________  

 

____ The appeal does not meet the stated criteria and should be discontinued.  

OR 

 

____ The instructor has agreed to change the original grade from ______ to ______, and 

the grade change form will be processed.  

OR 

 

____ Instructor sustained the original grade, and I agree _____ or disagree _______  

 

OR 
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Appendix D 
Disposition Table 
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Professional Disposition Survey 

 

Completed by:   

 

Semester and Year Completed:  

 

Rating Scale 

NYO = Not yet observed 

1 = Needs improvement to be at level appropriate for year in program OR level of successful entry 

level practitioner (If applicable) 

2 = Exhibits level appropriate for year in program OR successful entry level practitioner (If 

applicable) 

3 = Exhibits level above average for year in program OR successful entry level practitioner (If 

applicable)   

 

Characteristic  

Problem-Solving/Critical Thinking: thinks critically; effectively 
analyzes problem situations and conceptualizes alternative 
approaches and solutions  

NYO 1 2 3 

Professional identity/Lifelong Learning: appears to identify 
with the profession; conducts oneself as a professional; 
engages in ongoing activities to ensure professional growth.  

NYO 1 2 3 

Adaptability/Flexibility; adapts effectively to the demands of a 
situation; is sufficiently flexible to deal with change.  

NYO 1 2 3 

Responsiveness to Feedback; is open to supervisor or peer 
feedback and responds to such appropriately. 

NYO 1 2 3 

Self-awareness; shows realistic awareness of personal 
strengths and weaknesses and impact this has on professional 
functioning and relationships with others. 

NYO 1 2 3 

Reflection: reflects on actions and interactions and adjusts to 
improve  

NYO 1 2 3 

Initiative; Initiates activities when appropriate; does not wait 
to be asked or told when to begin an anticipated task. 

NYO 1 2 3 

Fairness: holds the belief that all children are capable of 
learning as evidenced in written work and/or class 
participation; written work indicates that candidates uses 
multiple strategies and applies modification to address the 
needs of all learners (for School Counselors) 

NYO 1 2 3 

Respect for Human Diversity; respects racial, cultural, 
socioeconomic, religions, gender, sexual orientation and other 
human differences; demonstrates sensitivity and skills needs 
to work with diverse populations. 

NYO 1 2 3 

Ethical; the candidate maintains confidentiality; there has 
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Appendix E 
Graduation Checklist   
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Applying to Graduate one semester prior to completing the program: 

 Pass the comprehensive examination. 

 Must have a 3.0 GPA to graduate. 

 Must attempt the GACE Content Assessment I and II for School Counseling 

 One semester prior to your expected graduation date meet with your advisor to 

discuss graduation. 

 Complete your graduation application. The application can be found at the 

following link https://www.valdosta.edu/academics/registrar/forms/ 

 Complete and submit the online version of the graduation application, your 

advisor will complete the advisor’s section of the application, add your 

program of study to the application, and submit the application. 

 Pay graduation fees. 

 

 When your copy of the graduation application is returned, check the bottom 

right box to make sure that all requirements were met.  

 Contact advisor if the application indicates that there are requirements that 

were not met. 

 

/academics/registrar/forms/

